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CHECKLIST 
 

Personal Writing - Choose at least one from: 

Poetry  

Short Story  

Blog  

Book Review  

Film Review  

Formal Writing - Choose at least two from: 

Letters  

C.V. and Application Form  

Memorandum  

Meeting Notice, Agenda & Minutes  

Special Report  

Group Task - Choose one from: 

Group Meeting  

Group Discussion  

Interview  

Oral Presentation with Visual Aids or Vlog  

Literary Comprehension  

Vocational Comprehension  

Skills Demonstration - Internet Navigation  

Skills Demonstration - Email  

ICT Essay  

 

 

Appendix 
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